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• Debit card transactions, as with all P&C financial transactions, must be authorised by a General 

Meeting or Executive Committee meeting.  

• The debit card account must be reconciled monthly by the P&C Treasurer and included in the 

financial statements (Treasurer's Report) to be presented to each General Meeting of the P&C.  

• The Debit Card will be used under the terms and conditions of the bank that issues it.  

• The P&C Association’s debit card will be linked to a separate bank account, solely for the use of 

EFTPOS debit card transactions. The account is to be named: Subiaco Primary School Council and 

Parents and Citizens’ Association Inc. Debit Card account.  

• The name of the P&C must appear on the debit card.  

• Debit cards are not be used to withdraw cash from ATM or using EFTPOS cash out facilities.  

• The card balance can only be increased (‘topped-up’) by a deposit from dual authorised 

signatories.  

• The maximum balance in the debit card account is to be $1,000.  

• Debit cards to be used for approved purchases up to the value of $1,000.  

• The printed EFTPOS receipt and itemised receipt must be forwarded to the Treasurer as soon as 

possible after the transaction.  

• A debit card control register of authorised users will be maintained regularly.  

• The debit card is to be stored in the P&C safe when not assigned.  

• The card PIN is to be held by the P&C Treasurer and changed annually.  

• The card will be cancelled immediately if lost, misplaced or upon suspicion of misuse 


